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c
S Know your computer Working with windows The keys and the mouse
e Learning about:- e Learning to: e Learning about:-
- Basic parts of computers. - Start a computer. - Various keys like symbol keys,

b - Input, output, processing, — Opening an application. tab key, function keys, Shift
g and storage devices. - Shutting down a computer. key, escape key,
g e Understanding mouse and its
o functions.
- July-Nov
[
£ d MS
< . . . . . Introduction to
o Fun with Paint Fun with Paint Introduction to MS Word
g Word

e Learning to:- e Learning to:- e Learning about:- e Learning to:-
" - Start Paint. — Opening a saved - Opening MS Word. - Open asaved
°E" - Using different picture. - Features of MS document.
S tools of paint, e Exiting paint. word. - Close a document.
=
8 — Creating a new - Creating a - Exita document.

picture in paint. document.




